
GRAPHICS CHEAT SHEET

VENN DIAGRAM
Venn diagrams are favorites 
for comparing and 
contrasting story elements. 
They classify various 
objects into categories and 
show all possible logical 
relations between a finite 
collection of sets using two 
or three overlapping circles.

PIE CHART
A display of information 
used when the intent is to 
compare the size of a slice 
with the whole pie, rather 
than comparing different 
sections of a given pie. 
They work best when the 
slices represent 25 to 50% 
of the data. 

COVERAGE MAP
Coverage maps are 
designed to indicate more 
than one service location. 
Coverage maps are also 
known as  footprints.

LOCATOR MAP
A locator map is typically a 
simple map used to show 
the location of a particular 
geographic area within its 
larger and presumably more 
familiar context.

ILLUSTRATION
An illustration is an image 
presented as a drawing, 
painting, photograph or 
other work of art that is 
created to dictate 
information by providing a 
visual representation 
graphically.

TIERED GRAPHIC
A tiered graphic uses layers 
to show various levels of a 
structure. The bottom levels 
support the top levels. They 
are good for presenting 
management structures. 

TIMELINE
A timeline is a way of 
displaying a list of events in 
chronological order with 
dates alongside a bar and 
events labeled on points 
where they would have 
happened.

FLOW CHART
A flowchart is a type of 
diagram that represents an 
algorithm or process, showing 
the steps as boxes of various 
kinds, and their order by 
connecting these with arrows. 
This diagrammatic represen-
tation can give a step-by-step 
solution to a given problem. 

MATRIX
Graphical analysis data can 
be shown in multiple data 
sets, that intersect at one 
point. The use of a matrix or 
meatball chart, is a good 
way to compare various 
levels of experience of 
employees or companies.

SWIM LANES FLOW
A swim lane is used in 
process flow diagrams to 
distinguish responsibilities 
for sub-processes of a 
business process. Swim 
lanes may be arranged 
either horizontally or 
vertically. 

SPIDER GRAPHIC
The spider graphic compares 
multi-criteria data, using a 
circular chart of up to 30 
variables representing impor-
tant features of each item being 
compared. Axes connect the 
features drawn as spokes of a 
wheel, and the plotted length of 
the line is proportional to the 
rating of that feature.

BUBBLE CHART
A bubble chart can be used 
instead of a fever chart if 
your data has three data 
series, each of which 
contains a set of values. For 
example, to show the dates 
opened, the number of 
employees and city of 
offices all in one chart.

ICON GRAPHIC
Icons are used instead of 
bullets to separate and 
quickly clarify ideas in 
paragraphs.

BAR CHART
A bar chart or bar graph is a 
chart with rectangular bars 
with lengths proportional to 
the values they represent.
The bars can be plotted
vertically or horizontally.
  

FLOOR PLAN
A floor plan is a diagram, 
usually to scale, showing a 
view from above of the 
relationships between 
rooms, spaces and other 
physical features, at one 
level of a structure.

WHAT’S THE 
BEST WAY TO 
PRESENT YOUR 
KNOWLEDGE, 
SKILLS AND 
EXPERIENCE??

PYRAMID CHART
Pyramids are a great way to 
illustrate a hierarchy, 
arrangement, structure, 
and/or relationship of a 
group of elements. The 
bottom elements support 
the elements above.

STEP CHART
This type of chart displays 
information by level of 
importance or by proximity 
to reaching a goal.

PICTOGRAPH
A pictograph, conveys its 
meaning through its pictorial 
resemblance to a physical 
object. Pictographs can often 
transcend languages in that 
they can communicate to 
speakers of a number of 
tongues and language 
families effectively.

STORYBOARD
Storyboards are graphic 
organizers in the form of 
illustrations or images 
displayed in sequence for 
the purpose of 
pre-visualizing a sequence

How it gets there

AREA CHART
An area chart is based on 
the line or fever chart. The 
area between axis and line is
commonly emphasized 
with colors, textures and 
hatchings.

FEVER CHART
A fever chart shows change 
of a variable over time. 
Fever charts are used for 
data that changes 
continuously. 

ORG CHART
An organizational chart is a 
diagram that shows the 
structure of an organization 
and the relationships and 
relative ranks of its parts 
and positions or jobs.

TREE DIAGRAM
This diagram starts at a 
single node, with branches 
emanating to additional 
nodes, which represent 
mutually exclusive decisions 
or events.  A decision or 
event will then lead from 
node to node until a conclu-
sion is reached.

STACKED BAR 
A stacked bar graph is a 
graph that is used to 
compare the parts to the 
whole. The bars in a 
stacked bar graph are 
divided into categories. 
Each bar represents a total.
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NON CIRCULAR PIE
This chart illustrates 
proportion much more 
effectively than the circular 
pie. Pie charts are perhaps 
the most widely used 
statistical charts in the 
business world and the 
mass media.
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DIAGRAM
A diagram is a way of 
viewing three-dimensional 
space using a picture or 
technical drawing of an 
object, that shows the 
relationship or order of 
assembly inside of various 
parts.
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BIO BOX
A quick way for individuals to 
present their background 
and skill sets. The box can 
be used near the text that 
discusses the individuals 
particular experience or skill.

CEO
Jane has been 
with the 
company for 
over 15 years.
She has experience with the 
latest computer technology 
and holds all required 
certifications.

Jane Doe

QUOTE BOX
A quote box or call out box 
that is a simple, 
attention-getting quote from 
the main  text. It may 
summarize the entire text or 
be a meaningful tidbit, fact 
or thoughtful idea.

All our dreams 
can come true, if 
we have the 
courage to pursue 
them.

Walt Disney

SCHEMATIC MAP
A schematic map represents 
the elements of a system 
using abstract, graphic 
symbols rather than realistic 
pictures. A schematic usually 
omits all non-relevant details 
and may add unrealistic 
elements that aid 
comprehension.

TABLE
A table is a set of data 
values that is organized 
using a model of vertical 
columns (which are identi-
fied by their name) and 
horizontal rows. A table has 
a specified number of 
columns, but can have any 
number of rows.

Area
Population Area
Largest City
GDP
Per Capita Income
Life Expectancy
Literacy Rate
Protected areas
Irrigated land

3,618,770
250,000,000
New York
7.25 Trillion
27,607
75
96%
689,800 mi
88,803 mi

3,849,674
28,820,671
Toronto
639.8 billion
22,760
80
97%
235,239 mi
3,301 mi
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